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GREEN HILL INSTITUTE
      
Hotel Operations Management & Tourism Training
Forest Area, 
Kadege
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, near Open University Building, P.O. Box 1561, Mbeya.
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	Program

	

	
	
	Sequence
Number 
	

	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	Student Reg. Number
	
	
	
	
	
	
	
	
	
	

	PART A
	PERSONAL DETAILS

	Name 
(as in Certificates)
	
	
	
	
	
	
	
	

	
	Please underline family name
	
	

	Date of Birth
Day /  Month  / Year
	
         /       /       /
	
	Gender
 Female         
	  Male         

	
	Nationality

	Passport Number
(Foreigners only)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	  
Marital status
	

	
	

	
Home Address
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	 (
Region 
City                                     
District
Street
house 
No
.
)
 (
Country                                
Tel. No.
 (Please include all international codes)
)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	 (
E-mail 
            
  Mobile Phone No. 
)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Latest Academic Qualification
      Last School/Institute Attended
 (
School/Institute Name
)
	
	     
   Name of Last Examination / Year 
                                
                                       Mark by putting ‘x’ in the box provided

	
 (
City
              State/Country
)
	


	    
Results              
	      

     Actual
	            

  Forecast               Awaiting Results

	

	
	
	English Qualified        

	
PART  B

	PROGRAM PREFERENCE

	Please indicate your choice of program and Intake with a tick (x) in the boxes provided below. 

	
	CERTIFICATE &DIPLOMA COURSES
	
	

	
	Programs
	Subject Code		Intake
	Tuition Fee

	
	 (
CHM-1
)Certificate in Hotel operations Management     
	 (
CTTS-1
)                 Dec   Mar    June   Sep
	380,000.00 USD 300

	
	 (
DTTS-2
)Certificate in Tourism and travels studies
	                 Dec   Mar    June   Sep
	380,000.00 USD 300

	
	Diploma in Tourism and travels studies
	 (
CCM-1
)                 Dec   Mar    June   Sep
	900,000.00 USD 300

	
	Certificate in Catering Management
	 (
DHM-2
)                 Dec   Mar    June   Sep
	380,000.00 USD 250

	
	Diploma in Hotel Operations/Management
	 (
CHO
)                  Dec   Mar   June   Sep
	800,000.00 USD 750

	
	Certificate in Hostel & Office Cleaning
	 (
CSM-1
)                  Dec   Mar   June   Sep
	380,000.00 USD 300

	
	Certificate in Sales and Marketing
	 (
CA
-1
)                  Dec   Mar   June   Sep
	480,000.00 USD 750

	
	Certificate in Accountancy
	                  Dec   Mar   June   Sep
	480,000.00 USD 350

	
	Certificate in Business Administration
	 (
C
BA
-1
)                  Dec   Mar   June   Sep
	480,000.00 USD 350

	
	Certificate in Entrepreneurship and Mgt
	 (
CEM-1
)                  Dec   Mar   June   Sep
	380,000.00 USD 500

	
	Advanced Certificate in Journalism
	 (
ACJ
-
3
)                  Dec   Mar   June   Sep
	480,000.00 USD 500

	
	Ordinary Certificate in Journalism
	 (
OCJ
-
2
)                  Dec   Mar   June   Sep
	380,000.00 USD 500

	
	Cert. in Hotel Accounting & Finance Mgt
	 (
CHAF
-1
)                  Dec   Mar   June   Sep
	480,000.00 USD 500




How did you come to know about Green Hill Institute?   
	
Please tick () the appropriate box (es).

	 Family/friends                     
	 School Career Exhibition        
	 Graduate of the Institute               Others

	 Advertisement in newspaper
	 Posters             
	  World Wide Web/Internet     




	PART D

	MEDICAL DISCLOSURE 


	
Do you have any medical condition that requires the attention of the Institute? If yes, please indicate below:
 Allergies              Anemia                Asthma                 Colour Blindness                Epilepsy         Heart Disease

Others, please give details 

	
	SPECIAL PROGRAMS
	Duration
	Tuition Fee

	

	English Course for beginners
	3 Months
	  45, 000.00

	

	Intermediate level English     
	3 Months
	  45,000.00

	
	Office Management and Secretarial Duties
	3 Months
	250,000.00

	
	Introduction to Computer Science
	4 Months
	  50,000.00

	
	Introduction to Computers and Windows
	2 Weeks
	  20,000.00

	
	Microsoft office Word 
	3 Weeks
	  30,000.00

	
	Microsoft office Excel 
	4Weeks
	  30,000.00

	
	Microsoft Publisher and MS Access
	4 Weeks
	  35,000.00

	
	Microsoft office PowerPoint 
	2 Weeks
	  30,000.00

	
	Accounting Package Tally
	3 Weeks
	150, 000.00

	
	Elementary Tourism and Languages
	Distant Learning
	  250,000.00

	
	Information Technology and Computing
	6 Months
	480,000.00

	
	Waiter and Waitress orientation Course
	3 Weeks
	185,000.00

	

	

Other charges: (a) Induction tours 10,000.00 (b) college practical 10,000.00 (c) Certificate reg. fee 15,000.00 (d) ID 2,000 (e) examination fees 5,000.00
(f) T-Shirts 5,000.00

	
PART E
	DECLARATION AND SIGNATURE


	
DECLARATION BY APPLICANT
I declare that the information provided by me in this application form is true and correct. I acknowledge that GHI reserves the right to vary or reverse any decision regarding admission or enrolment made on the basis of incorrect or incomplete information. I agree to abide by all academic, administrative and examination rules and regulations of the Program and the Institute. I also agree to accept that the Institute reserves the right to amend and add to existing policies, fees, rules and regulations as it deems fit and revise current fees from time to time, giving one month’s advance notice. 

Name of   Applicant

Signature of   Applicant

Date


 (
PART 
F  
(
To be completed by the sponsor)
DETAILS OF THE SPONSORING ORGANIZATION
)




NAME OF SPONSORING ORGANIZATION:  

POSTAL ADDRESS AND TELEPHONES (OFFICE)

 (
_________________________________________________        
RUBBER STAMP
)
NAME AND SIGNATURE OF THE OFFICER 
	


	
DECLARATION BY PARENT/GUARDIAN/SPONSOR AND REFEREE
I hereby agree to pay all fees due on the dates stipulated by the Institute. I also understand and agree that if I default in paying the fees, the Institute has the right to bar my child/ward from attending classes.  I have also read and understood the Conditions of Enrolment and agree to the terms as laid out. I hereby apply for his/her admission to GHI as a full-time student and I undertake to pay the full cost of this program. 

Name of Parent/Guardian/
Sponsor* as in ID/Passport)		

Signature       

ID/Passport No

Relationship                          



	PART G
	CONDITIONS OF ENROLMENT

	
	

	1.  Fees for the academic year are as set out in the Fee Schedule.
2.  Payment by crossed cheque, money order or bank draft is to be made in favour of GHI  for all courses except the special programs. 
3.  Fees paid are neither refundable nor transferable, except where written notice is received by the Program Director/Dean. Under these circumstances, the amount of fees refundable is subject to the following:    	
If a student withdraws from the program before the commencement of the intake, 70% of all fees paid is refundable except enrolment fee/application & registration fee and student services fee.
If a student withdraws from the program within the first two weeks after the commencement of the intake, 50% of all fees paid is refundable except enrolment fee/application & registration fee and student services fee.
There will be no refund of fees if a student withdraws after the second week of the commencement of the intake. However, if a student is required to leave the program due to call-up for National Service, he/she will be eligible for :
           i)  a full-refund of all fees paid (except enrolment fee/application & registration fee) if  
               He/she withdraws before the commencement of intake. 
           ii) a pro-rated refund of all fees paid (except enrolment fee/application & registration 
               Fee) if he/she withdraws after the commencement of the intake.  
However, if a student is required to leave the program due to non-fulfillment of entry requirements upon official announcement of examinational results, he/she will be eligible for a pro-rated refund of all fees paid except enrolment fee/application & registration fee.
4.  The student will be suspended from the Institute if payment is not made by the end of the fifth week of the intake.
5.  An administrative charge of Tshs 20,000.00 will be imposed for inter-program transfer except when the transfer is carried out before the intake commences. The amount of fees transferable to the new program is subject to the following :
If inter-program transfer is carried out within the first month of the intake, all fees paid are transferable to the new program.
     
	
If inter-program transfer is carried out after the first month of intake but before the mid-intake break, only pro-rated tuition fees and 50% of the other entire miscellaneous fee will be transferable to the new program.
If inter-program transfer is carried out after the mid-intake or after the completion of an intake, only the enrolment fee, library deposit and are transferable to the new program.  
6. In the event that the Institute cannot accept a student for enrolment, all fees paid will be refunded in full. 
7.  Refunds will be made in the name of the parent/guardian/sponsor as declared in Part D of this application form.
8.  Students must abide by all academic, administrative and examination rules and regulations and policies of the Institute. 
9.  The Institute reserves the right to use your personal information in order to carry out its responsibilities in your personal and/or academic interests as a student of the Institute. The scope of usage of this information may include the publishing of good examination results, the award of a prize or scholarship, any achievement, academic or otherwise, and the access to your information by the GHI’s Alumni Association. 
10. All money refundable under the conditions hereof shall be claimed by parent/guardian/sponsor within 3 months from the date my child/ward ceases to be a student of the Institute, failing which the Institute shall be entitled to transfer the said money into a separate account/fund and be applied for whatsoever purposes deemed fit by the Institute and further thenceforth you shall have no claim in respect of such money whatsoever.
11. For progression, the following applies:

Pre-University/Diploma Programs 
The completion of a Pre-University/Diploma/Foundation Program at GHI does not give the student automatic admission to a university. Admission is determined by the student’s performance and the university’s entry requirements.

12. Foreigners must fulfill immigration conditions as the Institute is not directly concerned in processing the visas/study permits.  
 

	For Office Use Only

	Conditions of Enrolment    
 Conditional Offer                                       Full Offer                     
	Payment in installments details                                      
(Application letter must be attached)

	       Conditions:
   
        Minimum of 1 credits, or 2 passes/principles in the  ‘O’/’A’  Level Examinations  

        ……… (points) in the  ‘O’ Level Examination in ……….(number of subjects)
                                        
        Others………………………………………………………………

Exemption(s)            :   …………………………………………...
                                                                        
GHI’s Scholarship:   …………………………………………...

Enrolled By……………………………………….. Date: …………………….                            
	
1st  installment Amount: TZS  …………………………   Cheq /Draft /Cash                        
 
2nd  installment Amount: TZS  …………………………   Cheq /Draft /Cash 

3rd  installment Amount: TZS  …………………………   Cheq /Draft /Cash 

4th  installment Amount: TZS  …………………………   Cheq /Draft /Cash                                                                                                     

Installments approved By:  ……………………………Date:…………….

Remarks       : ……………………………………………


Ref: 2010/04/appl/_
	PART G
	 DISTANT LEARNERS 


To be completed by distant learners only
Please provide contact details for your current employer. 
	Title: 	
	                                  Surname:
	                                              First name:

	Name of Organisation/Institution:
	  	                                    Address	

	Business phone                                      
	                        Signature and rubber stamp                                                                            Email:



	PART H
	 JOINING INSTRUCTION TO SUCCESSFUL APPLICANTS 


1. Students must pay training fees in order to be registered
2. Payments must be made through bank National Microfinance Bank (NMB) A/c No. 6102522516
3. Training fees are subject to change from time to time
4. Download the application form then fill properly and send electronically or by the above address
5. Uniforms are necessary for students taking programs of above three months
6. Attend all lectures to qualify for the final examinations
7. Students with incomplete course works shall be deregistered. Successful  
8. Pay all outstanding balances of fees before the examination period
9. Students are not allowed to take more than two programs at a time.
10. Students must observe high discipline during the training period
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